(Public Body Letterhead)  
Notice to Abandon Request 
Form 6C

[Date]
[bookmark: _GoBack]
[Applicant’s Name and Address]


Dear [Applicant’s Name]:


Re:  	Your request for access to information under Part II of the Access to Information and Protection of Privacy Act [Our File #:]


On [date], the [name of public body] received your request for access to the following records/information: 

[Describe the records requested]

On [date], the [name of public body] contacted you with an estimate of costs for processing your request.  As we have not received a response from you within 20 business days since the estimate was sent to you, under the authority of section 26 of the Access to Information and Protection of Privacy Act, we are considering your request for information abandoned.  If at a later time you wish to pursue this request at a later date, please resubmit your application to the [name of public body].

If you have any further questions, please contact me by telephone at [telephone number] or by email at [email address].


Sincerely,


[Name]
ATIPP Coordinator
[Name of public body]


P.O. Box 8700, St. John’s, NL, Canada  A1B 4J6  t 709.729.4782  f  709.729.5645
