[Public Body Letterhead]
Notice to Third Party of Decision to Release Information
Form 7

[Date]

[Third Party Name and Address]

Dear [Third Party Name]:

Re: 	Request for access to information under Part II of the Access to Information and Protection of Privacy Act, 2015 [Our File #: ]

On [date], [name of public body] received a request for information under the Access to Information and Protection of Privacy Act, 2015 (the Act). The records responsive to this request include information relating to [your [business / you]. As per section 19(5) of the Act (see attached), we are required to provide you with written notice of our decision to disclose information within these records. 

Option 1: For Third Party Business Information (s.39)
Under the Act, third party business information must be protected if it meets a three-part test, which is outlined in section 39 of the Act (see attached).

Please be advised that after careful consideration, a decision has been made by the [title of head or designated head] for [public body] to release information relating to your business (see attached).In our view, this information does not meet the three-part test outlined in section 39, and therefore, cannot be withheld from the applicant.  

[provide reasons why the release does not meet the three part test. This should include the specific parts of the test that were not met (section 39(1)(a),(b) or (c)) and any other relevant factors that played a role in your decision.]


Option 2: For Personal Information (s.40)
Under the Act, the personal information of a third party must be protected where it would be an unreasonable invasion of privacy for it to be disclosed. Section 40 (see attached) provided guidance on how to determine whether the disclosure would be an unreasonable invasion of privacy. 

Please be advised that after careful consideration, a decision has been made by the [title of head or designated head] to release information relating to you (see attached) In our view, the release of this information would not be an unreasonable invasion of privacy as outlined in section 40 of the Act, and therefore, cannot be withheld from the applicant. 

[provide reasons why the release would not be an unreasonable invasion of privacy. These reasons should include any specific subsections of section 40 and any other relevant factors that played a role in your decision] 

Please be advised that the applicant will be given access to these records unless you ask the Information and Privacy Commissioner or the Supreme Court to review this decision. A request to the Commissioner must be made in writing within 15 business days of the date of this letter.

The address and contact information of the Information and Privacy Commissioner is as follows:

Office of the Information and Privacy Commissioner 
2 Canada Drive
P. O. Box 13004, Stn. A
St. John’s, NL. A1B 3V8
Telephone: (709) 729-6309
Toll-Free: 1-877-729-6309
[bookmark: _GoBack]Email: commissioner@oipc.nl.ca 

If we have not heard from you within 15 business days, we will consider this matter resolved and provide the information to the applicant.

If you have any further questions, please feel free to contact me by telephone at [telephone number] or by email at [email address].

Sincerely,



[Name]
ATIPP Coordinator
Enclosure(s)









Third party notification 
19.	(1) Where the head of a public body intends to grant access to a record or part of a record that the head has reason to believe contains information that might be excepted from disclosure under section 39 or 40, the head shall make every reasonable effort to notify the third party. 
(2)		The time to notify a third party does not suspend the period of time referred to in subsection 16(1). 
(3)		The head of the public body may provide or describe to the third party the content of the record or part of the record for which access is requested. 
(4)		The third party may consent to the disclosure of the record or part of the record. 
(5)		Where the head of a public body decides to grant access to a record or part of a record and the third party does not consent to the disclosure, the head shall inform the third party in writing 
	(a)	of the reasons for the decision and the provision of this Act on which the decision is based; 
	(b)	of the content of the record or part of the record for which access is to be given; 
	(c)	that the applicant will be given access to the record or part of the record unless the third party, not later than 15 business days after the head of the public body informs the third party of this decision, files a complaint with the commissioner under section 42 or appeals directly to the Trial Division under section 53; and 
	(d)	how to file a complaint or pursue an appeal. 
(6)		Where the head of a public body decides to grant access and the third party does not consent to the disclosure, the head shall, in a final response to an applicant, state that the applicant will be given access to the record or part of the record on the completion of the period of 15 business days referred to in subsection (5), unless a third party files a complaint with the commissioner under section 42 or appeals directly to the Trial Division under section 53. 
(7)		The head of the public body shall not give access to the record or part of the record until 
	(a)	he or she receives confirmation from the third party or the commissioner that the third party has exhausted any recourse under this Act or has decided not to file a complaint or commence an appeal; or 
	(b)	a court order has been issued confirming the decision of the public body. 
(8)		The head of the public body shall advise the applicant as to the status of a complaint filed or an appeal commenced by the third party. 
(9)	The third party and the head of the public body shall communicate with one another under this Part through the coordinator. 

