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Vision, Mission and Guiding Principles

The following statements establish the Department of XYZ’s commitment to information management and the requirements set forth in the Management of Information Act, the Access to Information and Protection of Privacy Act, 2015 and the Rooms Act.


IM Vision 

The Department of XYZ will sustain a professional Information Management program to enable its mandate, facilitate legislative and policy compliance, appropriately protect information, and support services to citizens.


IM Mission  

In the Department of XYZ, the mission of IM is to:

To deliver efficient and effective Information Management programs and services to enable the mandate of the Department of XYX and support its compliance requirements.


IM Guiding Principles  

The Department of XYZ adopts the principles outlined in the Information Management and Protection (IM&P) Policy, TBM 2018-111, issued by OCIO and applicable to all public bodies.

· Promoting records creation to support the conduct of business, comply with the regulatory environment and provide necessary accountability.

· Enabling transparency of decision-making and expenditure through the development of proper information management and protection practices throughout Government operations and systems, and the appropriate training of information management personnel to provide effective service delivery.

· Enabling legislative compliance where a requirement to retain records is articulated or where legislative compliance relies upon timely and appropriate access to information resources.

· Lifecycle management of all information in all formats during all lifecycle stages from creation (through use and management) to disposal (through destruction, deletion or transfer to The Rooms Provincial Archives Division (TRPAD) for permanent preservation).

· Providing information authenticity, integrity and security to protect information holdings from loss, inappropriate access or use, disclosure, alteration, removal or destruction; thereby ensuring confidentiality, integrity, availability and accountability over time.

· Risk management through the assurance that security risks are identified, acceptable and that control mechanisms are in place.
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