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St. George’s Day

Declutter Challenge

IM Month 2021

OCIO Reference: DOC01969/2021

e ©
EDW Manage Instant Messages
S

Email Addresses (Auto Complete)

Clean Desk Clear Screen

Account Information

File Attachments

Manage Systems

Dispose of Transitory Information

Conversation Clean-Up

Secure Shred Bins

Copies of Information

Personal Emails

Broadcast Messages

Calendar ltems

Managing Note Books

Shared Drive
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